CLASS TITLE:  Assistant Water Treatment Plant Superintendent

                              Neuse Regional Water and Sewer Authority –Kinston, NC

PURPOSE OF CLASS:  Under general supervision, performs highly responsible technical administrative and supervisory work in the management and operation of the NRWASA Water Treatment Plant and related facilities; serves as Back-up Operator in Responsible Charge while overseeing and performing related work as required.

REPORTING RELATIONSHIPS

Reports to Water Treatment Plant Superintendent of NRWASA

INDEPENDENT ACTION

Independently assist with the operation of the water treatment plant and residuals system. Assists with oversight and direction to water treatment plant operator/lab techs, and maintenance personnel during emergencies and scheduled preventive maintenance projects.

EXAMPLES OF TASKS PERFORMED WITHIN CLASS: 

ESSENTIAL DUTIES AND RESPONSIBILITY REQUIRING ASSISTANCE:

1. Prepare Monthly State of North Carolina water quality compliance report.

2. Assist Water Treatment Plant Superintendent with Consumer Confidence Reports. Creates and maintain WTP internet web page

3. Prepare treatment plant annual budget and track monthly expenditures.

4. Carry a paging device 24 hours a day (or in as much as practical) to respond to emergency situations.

5. Carry a laptop computer to connect via modem with treatment plant controls to acknowledge alarms and respond to emergencies.

6. Prepare bid specifications for contractual services, i.e. building & grounds maintenance, chemicals, and equipment maintenance. 

7. Plan, budget, and prepare bid specifications for plant improvement projects.

8. Insure operators have a safe work environment and are properly trained in the use and handling of hazardous chemicals, confined space entry and related equipment.

9. Delegate operational duties to water treatment plant operators.

10. Maintain chemical and equipment inventories.

11. Perform operational tasks to ensure water quality and quantity is maintained at predetermined levels and which meet all regulatory requirements.

12. Monitor, interpret, report, and archive data from the treatment plant and system-wide SCADA network.

13. Perform testing, calibration checks, maintenance and emergency repairs on operational equipment.

14. Collect raw and finished water samples; perform necessary procedures to measure water quality criteria.
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15. Planning, directing, scheduling and supervising the work of subordinate personnel engaged in:


a. 
The operation and maintenance of the Surface Water Treatment Plant and related 
facilities.  As the designated “Back-up Operator in Responsible Charge” the Assistant 
Superintendent is responsible with assisting the Water Treatment Plant Superintendent 
for compliance with all local, state, and federal regulations governing drinking water.


b. 
 Laboratory operations.  Assist the Water Treatment Plant Superintendent and Chemist as 
needed by helping direct and initiates laboratory experiments and research for the 
purpose of solving treatability problems, and improving water quality; works with 
Chemist to insure the 
laboratory certification is maintained, the required compliance 
monitoring is 
performed, customer 
concerns are responded to effectively, and the 
production of 
accurate and defensible analytical data.


c.
Plant/Facilities maintenance.  Assist the Water Treatment Plant Superintendent by 
helping direct the activities of the Plant Maintenance Supervisor and therefore, 
subordinate mechanics and Instrumentation Technician, in the efficient and cost effective 
maintenance and repair of treatment plant machinery and equipment, electronics, 
communications, grounds maintenance and remote pump stations in accordance with all 
environmental and safety regulations.


d.
Project management.  Assist the Water Treatment Plant Superintendent by helping 
perform and participate in all aspects of project management including; planning, 
budgeting, scope of work development, consultant selection, contract negotiations and 
contract administration.

OTHER ACCOUNTABILITIES:

     1.
Assist Executive Director and Water Treatment Plant Superintendent with special 
projects when necessary, i.e. water shed inspections, other required and or requested 
sampling (raw and finished water), maintenance of remote facilities,
    2.
Maintain updates on procedures and guidelines for optimizing operational and emergency 
response activities and tasks.

    3.
Maintain accurate records of daily tasks, treatment data, equipment operation and 
maintenance.

    4.
Perform emergency coverage as necessary.

    5.
Supervise tours of the WTP for local schools, colleges, and universities.

Additionally, this position involves record keeping, report writing, acquisition of equipment; budget preparation, disbursement and oversight; long range planning; initiating and coordinating safety training; customer relations; monitoring the activities of contractors; hiring, disciplining, evaluating and discharging personnel in accordance with NRWASA personnel policies, performs other duties as required.
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Equipment Operated:  Vehicle, personal computer, video equipment, and other equipment as required.
Working Conditions:  This is sedentary work requiring the exertion of up to 10 pounds of force occasionally and a negligible amount of force frequently or constantly to move objects; work required reaching, fingering, and repetitive motions; vocal communication is required for expressing or exchanging ideas by means of the spoken word, and conveying detailed or important instructions to other accurately, loudly, or quickly; hearing is required to perceive informational normal spoken work levels; visual acuity is required for preparing analyzing written and computer data, operation of motor vehicles or equipment, determining the accuracy and thoroughness of work, and observing general surroundings and activities; the worker is subject to inside and outside environmental conditions, noise, hazards, atmospheric conditions, and wearing a respirator.

QUALIFICATIONS OF CLASS:

Education:  Graduation from an accredited four year college or university with a Bachelor of Science or Bachelor of Arts degree in biology, chemistry, environmental science, engineering or closely related field.  Two year Water Resources Management Degree and considerable experience.

Experience: Minimum (5) years of Considerable experience in a responsible capacity at a water treatment including supervision; or an equivalent combination of training and experience.

Knowledge, Skills and Abilities:  Thorough knowledge of policies and regulations governing drinking water; thorough knowledge of the principles , processes, and techniques used in the treatment of water; thorough knowledge of the machines, materials, equipment, and tools used in water plant operations; thorough knowledge of the chemical analysis and chemical treatment of water.

Ability to assist in the planning, organizing, supervising and directing the operations of a large municipal water plant  ; ability to administer allocated funds to achieve greatest economy and efficient service; ability to keep records and to prepare accurate and clear reports of plant operations; ability to meet and deal effectively with representative of industry, outside officials, and the public; ability to establish and maintain effective working relationships with other employees.

1. Knowledge and experience in potable water treatment and disinfection plant operation and maintenance; (CONVENTIONAL) process knowledge preferred.

2. Knowledge and experience in water system operation, water quality analysis, hydraulics, pumps, chemical feed systems and instrumentation.

3. Ability to comprehend complex problems applies knowledge, judgment and tact to work towards a resolution.  Ability to actively participate in projects through to successful completion.

Page 4

Assistant Water Plant Superintendent

4. Ability to direct and foster a team environment, with associated skills to resolve problems and obtain positive results.

5. Well developed communication skills.  Ability to deal with customers in a manner which fosters a positive image of the WTP.

6. Ability to use various computer software, including but not limited to, Intellusion, Microsoft Excel & Word.

7. Knowledge of OSHA rules and regulations of safety procedures involving the use and handling of hazardous chemicals, confined space entry and related equipment.

Special Requirements:  Grade “A” Surface Water Certification and “CROSS CONNECTION CONTROL Certification” or have the ability to obtain within (180) days of hire:  Must maintain State Certification and be certified in “CPR” and “First Aid”; possession of a valid North Carolina driver’s license. Applicants are required to submit to a Pre-placement medical screening, including drug screening.

Competitive Benefits Package

Salary: Dependant upon Qualifications

For application, please contact: NRWASA- 252-522-2567

Submit letter of interest, salary requirements and Resume to: Executive Director

                                                                                                   P.O. Box 6277

                                                                                                   Kinston, N.C. 28501

Applications will be taken until January 2008.

Plant Operation will begin April 2008.
